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Travel and Accommodation Subsidy Guidelines & Application Form
Thanks to a grant from Campbell Company of Canada, Fresh Choice Kitchens is able to offer travel and accommodation subsidies for our upcoming Community Kitchen Workshops.   

This subsidy is only for those who need to travel over 100 km to attend one of the following workshops in that are being held at the Vancouver Food Bank at 1150 Raymur Ave in Vancouver:

· Community Kitchen (CK) Leadership Workshop Thurs, Oct 21, 2010, 9:00 am-2:30 pm OR

· Group Facilitation Skills for Community Kitchens  Thurs, Nov 18, 2010, 9:30 am-4:30 pm OR
· Community Kitchen (CK) Leadership Workshop Thurs, Dec 2 , 2010, 9:00 am – 2:30 pm OR
· Community Kitchen (CK) Leadership Workshop Thurs, Feb 10 , 2011, 9:00 am – 2:30 pm OR
· Community Kitchen (CK) Leadership Workshop Thurs, Apr 14 , 2011, 9:00 am – 2:30 pm OR
· Community Kitchen (CK) Leadership Workshop Thurs, Jun 2 , 2011, 9:00 am – 2:30 pm 
More details about these workshops can be found on the “What’s Hot” section of our website at http://www.communitykitchens.ca/main/?whatsHot
The subsidy can be used to cover all or a portion of the following:
· Transportation (air or mileage or ferries) up to a maximum of $200 and/or

· Accommodation up to a maximum of $100 for the one day CK workshop 

Eligibility:    

You must meet all of the following criteria.  There are limited subsidies available for each workshop, you will be contacted if your application is successful.

· Must have completed the application form on the following page and submitted it by the deadlines listed below: 

Workshop





Subsidy Application Deadline
Oct 21, 2010 CK Leadership Workshop



Thurs, Sept 30  Thurs, Oct 14

Nov 18, 2010 Group Facilitation Workshop


Thurs, Nov 4

Dec 2, 2010 CK Leadership Workshop



Thurs, Nov 4 Tues, Nov 30

Feb 10, 2011 CK Leadership Workshop



Thurs, Jan 21

Apr 14, 2011 CK Leadership Workshop



Thurs, March 24

Jun 2, 2011 CK Leadership Workshop



Thurs, May 6

· Individual must be traveling over 100 km 

· Application must be signed by the Manager or Director of your Agency or Department

· Attendees must make and pay for their own travel/accommodation arrangements first  (Fresh Choice Kitchens will reimburse expenses after the workshop).

· Those who have been accepted to receive travel/accommodation subsidies must save and submit receipts for reimbursement. Receipts are necessary for reimbursement.   Credit card receipts must be in recipients name.

· Those receiving travel/accommodation subsidies must attend the entire workshop in order to receive the subsidy.

· Please note: Travel and accommodation subsidies are intended for those individuals or organizations that would otherwise not be able to attend Fresh Choice Kitchens Community Kitchen Leadership Workshop without the subsidy.   
Subsidy Guidelines:

· Travel subsidies are not available for those traveling under 100 km.

· Travel – for those traveling 100km or more 

· Mileage subsidies available at a rate of 43 cents/km to a maximum of $200, OR
· Flights – reimbursed up to a maximum of $200, OR

· Ferries – mileage and ferry costs reimbursed up to a maximum of $200

· Travel subsidy does not cover insurance costs

· Travel subsidy to be applied only to travel related to the workshop

· Accommodation – for those traveling 100 km or more

· Reimbursement up to a maximum of $100 for the 1-day CK workshop 

Application Form:

Individuals applying for travel and/or accommodation subsidies must complete the application form below in full and return it by email or fax form to:

Darlene Tanaka, Co-ordinator, Fresh Choice Kitchens

Email: darlenet@foodbank.bc.ca   (Please put in the subject line:  “Workshop Subsidy”)
Fax: 604-876-7323

Applications must be submitted by the deadline. There are limited subsidy spots available for each workshop. ONLY approved applicants will be awarded subsidies.  Should you require further information or have questions please contact Darlene Tanaka at darlenet@foodbank.bc.ca , ph: 604-216-2325

Please type or print clearly.
	Full Name:
	

	Organization/Agency:
	

	Health Region:
	____ Fraser Health                                         

____ Interior Health

____ Northern Health
	____ Vancouver Coastal Health

____ Vancouver Island Health



	Title/Position:
	

	Phone:
	
	Approximate travel distance:

(MUST be over 100km in order to apply)
	

	Email:
	

	Mailing Address:
	

	Workshop you are applying for:
	____ Oct 21, 2010 - Community Kitchen Leadership Workshop

____ Nov 18, 2010 – Group Facilitation Skills Workshop
____ Dec 2, 2010 - Community Kitchen Leadership Workshop

____ Feb 10, 2011 - Community Kitchen Leadership Workshop

____ Apr 14, 2011 - Community Kitchen Leadership Workshop

____ June 2, 2011 -  Community Kitchen Leadership Workshop



	Please provide a brief summary discussing your need for this subsidy:   



	Name of Director/Manager:
	
	Phone:
	

	Signature of Director/Manager:
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